
ASSAY NOTE 

customerservice@theassayoffice.co.uk 

HALLMARKING ONLY 

NON-HALLMARKING ONLY 

BOTH (E.g. Hallmark and Logo) 

SERVICE LEVEL REQUIRED Tick one option per Assay Note 

1 HOUR *See price list 

SAME DAY 

NEXT DAY 

STANDARD 

Turnaround times are dependent on quantities/volumes received. 

Please complete clearly and provide all relevant information to avoid delays in processing your order. Only one sponsor mark and one metal alloy standard per Assay Note. 

YOUR DETAILS 

Invoice To 

Account Ref if known 

Address 

Postcode Contact Name 

Tel 

Email 

Your Ref/PO Ref 

RETURN DELIVERY METHOD 

G4S 

Please state 

PAYMENT METHOD 

Account forms must be submitted and 
Call for card details 

DELIVERY ADDRESS If different to invoice address 

Return to Address 

Postcode Contact Name 

MARKING DETAILS. This will apply to all items submitted. Any variations of marking instructions must be submitted on a separate note. The details provided will determine which 

SPONSORS MARK 

SPONSORS NAME 

SM 

SM 
Pre-applied 

Die sent (Qty) Punch sent (Qty) 

Second Hand items (Tick)

MARKING METHOD 
STAMP LASER - OUTLINE 

LASER - DEEP RELIEF 

STANDARD (please Choose one below) OPTIONAL TRADITIONAL MARKS (tick one if req.) MIXED PRECIOUS METALS PRESENT (tick) 

MIXED PRECIOUS AND NON PRECIOUS METALS PRESENT? (tick) 

SILVER OR 

PALLADIUM PALLAS ATHENE Allowed if 

GOLD Allowed if 

PLATINUM Allowed if 

OPTIONAL ADDITIONAL MARKS 
Tick all required. Selected marks will 
apply to all items submitted on this Note 

DATE LETTER CONVENTION MARK OTHER SPREADMARK 

LOGO (Tick) LOGO NAME: NUMBERING (Tick) 

ADDITIONAL INSTRUCTIONS: 

QTY ITEM DETAILS Please provide a quantity for each category and present items using the following options WEIGHT 

Rings 

Necklet / Chain 

Earrings (Ea) 

Locket 

Pendant / Charms 

Medals / Coins 

Miscellaneous Jewellery 

Total items 

Authorising Name  Signature Submitted Date 

7
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